CITY OF NATIONAL CITY, CALIFORNIA
COUNCIL AGENDA STATEMENT

MEETING DATE:  Qctober 8, 2013 AGENDA ITEM NO. !|

ITEM TITLE:

Resolution of the City Council of the City of National City adopting the amended Chapter 100
“Administration and Policy Management” of the City Council Policy Manual which includes amending
policies (101,102, 104-111, 113-117 and deleting policies (103 and 112).

PREPARED BY: Leslie Deese, City Manager 619-336-4240  DEPARTMENT: City Manage

PHONE: Olaudia, Silva, City Attorney, 619-336-4220 AFPPROVED BY:
EXPLANATION:

Attorney

See attached

FINANCIAL STATEMENT: APPROVED: Finance
ACCOUNT NO. f APPROVED: MIS
N/A

ENVIRONMENTAL REVIEW:

IN/A

ORDINANCE: INTRODUCTION: | | FINAL ADOPTION: | |

STAFF RECOMMENDATION:

Adopt Resolution

BOARD / COMMISSION RECOMMENDATION:
NA

ATTACHMENTS:

1) Staff Report
2) Resolution
3) Policies (See staff report)




Background:

The City Council Policy Manual is comprised of 52 policy sections covering ten areas:

Chapter 100 — Administration and Policy Management
Chapter 200 - Financial Services

Chapter 300 — Legal and Legislative Services
Chapter 400 — Municipal Planning and Development
Chapter 500 — Public Works

Chapter 600 — Personnel Services

Chapter 700 — Traffic and Public Safety

Chapter 800 — Public Service Facilities

Chapter 900 — Reai Estate and Public Property
Chapter 1000 — Risk Management

The Policy Manual is a comprehensive document that has 52 policies that vary in
complexity and length. Some policies are one page and as simple as calling a special
meeting. Others, such as the City Council’s policy on Investments, are quite lengthy
and technical. In the past, the City Council has addressed various policies on an as-
needed basis.

On April 2, 2013 at its regular meeting, the City Council considered the item and
requested a workshop be scheduled to review the proposed Chapter 100 policy
revisions. The City Council met at a special workshop on June 11, 2013 to review and
comment on these policies.

A second workshop was scheduled for October 8 to review the final drafts of Chapter
100 as well as first drafts of Chapters 200-500. In addition, Council directed staff to
bring back a draft policy establishing meetings between the Mayor and Vice Mayor. As
discussed in previous staff reports, new policies will be brought forward to a future
Council meeting orice remaining policies chapters have been reviewed and approved by
the Council.

Discussion:

Per Policy 101, the City Council Policy Manual should be reviewed on an annual basis,
and updated as necessary. In an effort to bring the policies up to date, the entire
manual is being reviewed, one chapter at a time, with proposed changes presented for
Council review and approval.

The information before you includes the final drafts of Chapter 100 policies, a resolution
adopting said policies; and the first drafts of Chapter 200-500 policies. Subsequent
chapters, and any new policies, will be brought forward to future Council meetings.

To ensure the Council had sufficient time to review the proposed changes to the
policies, the foliowing documents were distributed on September 24, 2013:



Chapter 100 (with yellow inserts between each policy}
« Alist of significant changes made at the June 13, 2013 Council workshop
« A copy with changes identified (where applicable)
+ Final draft for Council review and approval (watermarked “Final Draft")

Chapters 200-500 (with blue inseris between each policy)
s A list of significant changes proposed by siaff

The original/existing policy (watermarked “Original”}

A draft with proposed changes identified (no watermark). Additions are

underlined, deletions appear in right margin.

¢ Afinal draft that incorporates proposed changes for Council review/approval
(watermarked “Draft”)

» Note: We are still working on a couple of polices in the section (as noted in the
Significant Changes memao). Due to the amount of rework and research needed
on these policies, we did not want to delay Council’s review of the other policies.
Said policies will be brought back at a future meeting.

Also attached, per Council’s request, is a set of “Council Policy Review Forms” that may
be used to help facilitate Council's thoughts/questions on each policy that Council may
be articulating at the workshop.

After Council's review and preliminary approval, supporting Resolution(s) will be brought
forward to Council at a subsequent meeting for final adoption. Once all the chapters
have been adopted, the Policy Manual will be posted to the City's website.



RESOLUTION NO. 2013 -

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF NATIONAL CITY
ADOPTING THE AMENDED CHAPTER 100 "ADMINISTRATION AND POLICY
MANAGEMENT” OF THE CITY COUNCIL POLICY MANUAL, WHICH
INCLUDES AMENDING POLICIES 101, 102, 104-111, 113-117
AND DELETING POLICIES 103 AND 112

WHEREAS, at the City Council meeting on June 11, 2013, the City Council
publicly reviewed and znproved the amended Chapter 100 "Administration and Petlicy
Management” of the City Council Policy Manual, which included amending Policies 101, 102,
104-111, 113-117 and deleting Policies 103 AND 112.

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of
National City hereby adopts the amended Chapter 100 “Administration and Policy Management
of the City Council Policy Manual, which includes amending Policies 101,102,104-11, and 113-
117, and deleting Policies 103 and 112.

PASSED and ADOPTED this 8th day of October, 2013.

Ron Morrison, Mayor
ATTEST:

Michael R. Dalla, City Clerk

APPROVED AS TO FORM:

Claudia Gacitua Siiva
City Attorney



Summary of Additional Changes
Made at 6-11-13 Council Workshop

Chapter 100

Policy #101: City Council Policy Manual
¢ Add: “all newly elected Council members will receive a copy of the Council Policy Manual”

Policy #102: City Council Meeting Times
e No additional changes proposed by City Council

Policy #103: Special Council Meetings
» Deleted

Policy #104: Conduct of City Council Meetings

¢ Add: “This policy applies to all Boards, Commissions and Committees”. Reference National
City Municipal Code: Title 16

Policy #105: Off Agenda Items
¢ No additional changes proposed by City Council

Policy #106: Preparation of City Council Meeting Minutes
e Add: “webcast the meetings whenever possible™

Policy #107: Appointments to Boards and Commissions
¢ No additional changes proposed by City Council

Policy #108: City Manager as Chief Administrative Officer
e No additional changes proposed by City Council

Policy #109: Travel and Training Reimbursement
¢ No additional changes proposed by City Council

Policy #110: Display of Fiags
e No additional changes proposed by City Council

Pelicy #111: Utilization of City Vehicles in Non-Safety Related Capacities
» Add: “whether static or in motion”

Policy #112: Document Reproduction
¢ Deleted

Policy #113: Unauthorized Disclosure of Information Revealed in Closed Sessions
e No additional changes proposed by City Council

Policy #114: Grant Activities
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e No additional changes proposed by City Council

Policy #115: Donation of Surplus City Property and Police Department Unclaimed Property
e Replace “foreign or domestic” with “Sister Cities”.

Policy #116: Procedure for Disclosure of Ex Parte Contacts
¢ No additional changes proposed by City Council

Policy #117: Distribution and Reporting of Tickets and Passes Distributer to, at or the behest of
a City Official

e No additional changes proposed by City Council
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: City Council Policy Manual POLICY #1091
ADOPTED: July 14, 1987 AMENDED:

Background:

The City Council of the City of National City is charged with the fesponsibility of
establishing municipal policies to guide the various functigns o [ the City- and, where
necessary, to establish procedures by which functions are pei'f’éﬁne Regulatorg pOllClel
established by the City Council are usually adopted by ordinance and included in the
Municipal Code, which establish the local laws. Other poligtes, however are also
established, which by their nature, do not require. a&eynm hy ordinance. These policy

statements adopted by resolution of the City Couricil need 0 be‘e@ﬂsohdated in a reference

document for easy access. & g

Purpose %

It is the purpose of this policy to establish procedures for the preparation distribution and
maintenance of Council policies and thie “Clt’y Councnl Policy Manual.”

Policy

1. To estabhsh 8 "C]ty Counell Pohc°y Manual” which shall contain all City policy
statemerits adopted by resolution of the City Council.

2. Generally, policy statements in this “City Council Policy Manual” will include only
such mumel,pal tmatters Jfor which the responsibility of decision is placed in the City

,‘Council by virtue of the Mumclpal Code, or specific ordinances and resolutions.
3.. All policy statemmts of the City Council shall be prepared in writing and approved
“ by resolution.;, Oﬂce approved, policy statements will be reproduced, distributed
‘and included m the “City Council Policy Manual” accompanied by the resolution
nu@mr and dgate of adoption.

4. Each policy adopted as part of the City Council Policy shall be adhered to by City
departments as expressions of the City Council’s policy. Only the City Council can
waive the applicability of an adopted policy.

5. Fach policy statement shall include: (a) a brief background description of the
policy; (b) the purpose of the policy; (c) the policy statements; (d) other criteria or
procedural sections as required; and () cross reference notations as to appropriate
provisions in the Municipal Code, Administrative Regulations, etc.

6. The City Manager shall be responsible for the preparation, continuing maintenance,
and distribution of the “City Council Policy Manual” and additions or deletions
thereto.
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TITLE: City Council Policy Manual POLICY #101

ADOPTED: July 14, 1987 AMENDED:

7. Each October, the City Council and City Manager shall review the “City Council
Policy Manual” for any needed additions, deletions or changes deemed appropriate
at the time. Nothing in this policy shall prevent any individual member of the
Council, the City Manager, or the City Attorney from bringing to the Councils’
attention any suggestions for manual revisions at other times during the year.

1 Formatted: Indent: Left: 0.25"
8. All newly elected City Council Members will receive a copy of the City Councils -----{ Formatted: Bullets and Numbeting |
Policy manual, and orientation from applicable department staff.

Related Policy References
None

Prior Policy Amendments
Nene
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: City Council Policy Manual POLICY #101
ADOPTED: July 14, 1987 _ AMENDED:

Background:

s
y.

The City Council of the City of National City is charged with the. respons1b111ty of
establishing municipal policies to guide the various functions of the City and, where
necessary, to establish procedures by which functions are performed. Regulatory policies
established by the City Council are usually adopted by ordinance and included in the
Municipal Code, which establish the local laws. Other policies, however are also
established, which by their nature, do not require adoption by erdinance. These policy

statements adopted by resolution of the City Council need to be. .consolidated in a reference
document for easy access.

Purpose

It is the purpose of this policy to establish procedures for the preparation, distribution and
maintenance of Council policies and the “City Council Policy Manual.”

Policy

1. To establish a “Clty Council Policy Manual” which shall contain all City policy
statements adopted by résolution of the City Council.

2. Generally, policy statements in this “City Council Policy Manual” will include only

such municipal tatters for which the responsibility of decision is placed in the City

Council By virtue of the Municipal Code, or specific ordinances and resolutions.

All pghcy statements of the City Council shall be prepared in writing and approved

by restﬂ@atlon Once approved, policy statements will be reproduced, distributed

- and 1nc1 ed 1 in the “City Council Policy Manual” accompanied by the resolution

"'fnumber date of adoption.

4. Each policy adopted as part of the City Council Policy shall be adhered to by City
depdrtments as expressions of the City Council’s policy. Only the City Council can
waive the applicability of an adopted policy.

5. Each policy statement shall include: (a) a brief background description of the
policy; (b) the purpose of the policy; (c) the policy statements; (d) other criteria or
procedural sections as required; and (e) cross reference notations as to appropriate
provisions in the Municipal Code, Administrative Regulations, etc.

6. The City Manager shall be responsible for the preparation, continuing maintenance,

and distribution of the “City Council Policy Manual” and additions or deletions
thereto.

el
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TITLE: City Council Policy Manual POLICY #101

ADOPTED: July 14, 1987 AMENDED:

7. Each October, the City Council and City Manager shall review the “City Council
Policy Manual” for any needed additions, deletions or changes deemed appropriate
at the time. Nothing in this policy shall prevent any individual member of the
‘Council, the City Manager, or the City Attorney from bringing to the Councils’
attention any suggestions for manual revisions at other times during the year.

8. All newly elected City Council Members will receive a copy: of the ‘City Council
Policy manual, and orientation from applicable department staff. .
o '

it S
z

Related Policy References
None

Prior Policy Amendments
None

i
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: City Council Meeting Times POLICY #102
ADOPTED: April 7, 1981 AMENDED:

Purpose

To set forth the regular meeting schedule and how meetings may be scheﬁuled for and by
the City Council.

Policy

A. Regular meetings. The City Council shall hold regular meeuﬁ’gs on the first and
third Tuesday of each month. The meetings shall be held in the Council Chambers
of City Hall, 1243 National City Boulevard in the City of National City. The

regular meeting shall begin at 6:00 p.m., or as otherwme scheduled due to the
demand of business or for Closed Session. - .

1. Location of meetings. The City Councﬂ may hold a regular meeting, special
meeting, or adjourned regular or special meeting at another location within the
City, or locations outside the jurisdiction of the City, provided appropriate
notice is given pursuant to and the location of the meeting is consistent with the
Ralph M. Brown Act (“Brown Act”)

2. Holidays or elections. In the event that the regular meeting of the City Council
falls on a legal hohday, or an election day on which a National City candidate
or Nationial City measure appears on the ballot, no meeting will be held on such

day. Any rggular meetmg may be dispensed with by a majority vote of the City
CQ’EILGIL oo, '.:'.;- #

B. ,_,All "cgular %fpec1a1 and adjourncd meetings of the City Council shall be called,
notlceil and conducted in compliance with the Brown Act.

TR ".,,_
p
N
e

Reiated Pohcx References
National City Municipal Code, Section 2.04.010

Prior Policy Amendments
July 17, 2001
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Special Council Meetings POLICY #103
ADOPTED: January 6, 1987 ' AMENDED/REVISED:

Purpose »

To establish a policy for calling and setting the time for Spec1alM@anngs of the City
Council so that all Council members are, to the extent possible, given the maximum
opportunity to attend and to vote on key issues that are the subject of special megtings.

Policy _ .

City Council members shall be personally contacted and given a choice of three potential
Special Meeting times so that a mutually satisfactety time can be arrariged by the Council
Secretary g

Related Policy References
None
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Conduct of City Council Meetings POLICY #104
ADOPTED: December 13, 1983 AMENDED:

Purpose
To establish rules of conduct for meetings of the City Council which facilitate orderly
proceedings and comply with applicable state law.

Policy
All meetings of the City Council will be conducted under Rosenberg’s Rules of Order. In
addition, such meetings will be governed by the Ralph M. Brown Act and other applicable

state laws. Any question about proper procedure will be immediately referred to the City
Attomey as parliamentarian.

This policy applies to all Boards, Commissions and Committees.

Related Policy References
National City Municipal Code, Chapter 2.04

Ralph M. Brown Act
Rosenberg’s Rules of Order (available via the City’s website)
National City Municipal Code. Title 16

Prior Policy Amendments
None
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Conduct of City Council Meetings POLICY #104
ADOPTED: December 13, 1983 AMENDED:

Purnose

To establish rules of conduct for meetings of the City Council wh1ch fac;htate orderly
proceedings and comply with applicable state law.

Policy
All meetings of the City Council will be conducted under Rosenberg's Rules of Order. In
addition, such meetings will be governed by the Ralph M. Brown Act and other applicable

state laws. Any question about proper procedure will be 1mmed1ately referred to the City
Attorney as parliamentarian.

This policy applies to all Boards, Commissions and Committees. -

Related Policy References
National City Municipal Code, Chapter 2.04

Ralph M. Brown Act

Rosenberg’s Rules of Order (available via the City’s website)
National City Municipal Qq@e, Title 16

Prior Policy Amendments

None
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Off Agenda Items and Placing Non-Agenda POLICY #105
Items on the Agenda
ADOPTED: March 12, 1985 AMENDED:

Purpose

In order for both the City Council and City staff to be adequately prepared to discuss City
business during Council meeting, items for discussion shall be placed ‘on the agenda in
accordance with established Council agenda deadlines and in compliance with the Ralph
M. Brown Act. Generally, items not on the agenda cannot be discussed or considered
during a Council Meeting. This policy discusses the limits upon nen-agenda items and how
to place those items onto the agenda.

Policy

A. Non-agenda items requiring immediate action -
Matters requiring Council action must be placed onto a Council Agenda in a timely
manner in order for Council to consider the matter. It is the policy of the City Council
that in accordance with the Ralph M. Brown Act, off-agenda items requiring Council

approval will not be considered by the City Council except under the following two
circumstances: '

1. An emergency sitdation exists; or,
2. The Council determines by a two-thirds vote, or by a unanimous vote if less
than two-thirds ofithe Council is present, that:
“a... there is a néed for immediate action, apd

.~ b. the'need to take action on the item arose after the posting of the agenda;

B ":‘é‘ ey
If the Counil finds that the need to take action arose subsequent to the agenda posting,
pursuant to criteria 2 above, it shall make those findings by separate motion, including
thé-factual ressons supporting the findings. The findings shall be reflected in the
Counés} minutes.

&

B. Council Comments Lcading to Future Agenda Items
A Councilmember may, under City Council Comments, give an informational report
on any item not on the agenda, providing that no discussion or action takes place on

that item. That item, however, may be requested to be placed on a future agenda for
discussion or other action.

Additionally, Council members may, at a regularly scheduled meeting, request items to
be placed on future agendas for Council action, discussion, or consideration. The
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TITLE: Off Agenda Items and Placing Non-Agenda POLICY #105
Items on the Agenda

ADOPTED: March 12, 1985 AMENDED:

Councilmember referring the item will provide a brief description of the subject to be
printed for the agenda packet, sufficient to inform the City Council and public of the
nature of the item.

The scheduling, consideration, and action taken on all agenda items will be made
subject to the Ralph M. Brown Act.

C. Non-agenda Public Comment / Public Oral Communications
Citizens shall have the right to address the City Courncil on any matter within the
elected body’s jurisdiction, subject to a 3-minute time limit. The City Council may
listen to the speaker’s comments, but cannot discuss or take action on, citizen
communications not on the agenda. Non-agenda public comment may be referred to

staff for administrative action or placement on a subsequent agenda, as deemed
appropriate by staff.

D. Requests to speak.

All request-to-speak forms must be completed and submitted to the City Clerk prior to
the beginning of the item in-question.

Related Policy References

National City Mumi;lpal Code C‘hapter 2.04
Ralph M. Brown Act’
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Preparation of City Council Meeting Minutes POLICY #106
ADOPTED: June 17, 1986 AMENDED:

Purpose
To establish the format of the official minutes of the City Council (and all their subsidiary
functions) and the disposition of video recordings of those proceedings.

Policy
The meeting minutes will be “action only” minutes and will include the item title, staff

recommendations, Board and Commission recommendations, the Council action and the
vote,

Public Hearings will include a list of people speaking in favor and in opposition to the item
under consideration.

The record of all items of business considered by the City Council (or their other
subsidiary functions) shall consist solely of a brief title identifying each item of business,
the recommendation of any Board or Commission, the recommendation of staff, the
motion made, and the vote taken. The record of that portion of the City Council meeting
devoted to reports from the Mayor, the City Attorney, and the other staff shall consist of a
brief description of the subject matter of the report and of any description, provided that
the record or any part thereof shall be verbatim if so requested by a member of the City
Council prior to approval of the minutes.

It is the goal of the City Clerk’s office to post Council meeting minutes and video
recordings on the City’s website, within approximately two weeks of the meeting date; and
to webcast the meetings whenever possible. Hard copies of the Council meeting agendas
and minutes will be available in the City Clerk’s office. Minutes and video recordings will
be maintained on the City’s website for a minimum of three years from the date of original
posting.

Related Policy References
None

Prior Policy Amendments
None
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Preparation of City Council Meeting Minutes POLICY #106
ADOPTED: June 17, 1986 AMENDED:

Purpose
To establish the format of the official minutes of the City Council (and all their subsidiary
functions) and the disposition of video recordings of those proceedings. -

Policy :
The meeting minutes will be “action only” minutes and will include the item title, staff

recommendations, Board and Commission recommendations, the Council action and the
vote.

Public Hearings will include a list of people speakmg in favor anid in opposition to the item
under consideration. -

The record of all items of business oonsidered by the Clty Council (or their other
subsidiary functions) shall consist solely of a brief title identifying each item of business,
the recommendation of any Board or Commission, the recommendation of staff, the
motion made, and the vote taken. The record of that portion of the City Council meeting
devoted to reports from the Mayor, the City Attorney, and the other staff shall consist of a
brief description of the subject matter of the report and of any description, provided that
the record or any part thereof shall be verbatlm if so requested by a member of the City
Council prior to approval ofth,e mmutes

It is the goal of the C1ty Clerk’s office to post Council! meeting minutes and video
recordings on-the City’s website, within approximately two weeks of the meeting date; and
to webcast: the meetmgs whenever poss1ble Hard copies of the Council meeting agendas
and mmutes will be available in the City Clerk’s office. Minutes and video recordings will
be mamtamed on the Cﬁy s website for a minimum of three years from the date of original

posimg

Related P(;li'cx References
None

Prior Pelicy Amendments
None

Page 1 of 1




CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Appointments to Boards and Commissions POLICY #107
ADOPTED: June 17,1986 AMENDED:

Purpose o

To establish a procedure to serve as a guide in making appointments: 4 various City
Boards and Commissions. The City currently has the following boards, commissions, and
committees (generally referred to as Boards and Commissions) to which this Poliey would
apply: Board of Library Trustees; Civil Service Commission; C‘ommumty and Police
Relations Commission; Park, Recreation and Senior Citizens Advisory Committee;
Planning Commission; Public Art Committee; and, Traffic Safety Committee.

Policy = “f;, 2
Appointment Process P
A. Opportunity to apply. All interested mdn lduals shall be given an opportunity to
submit applications for vacancies. qgaﬁGlty Board’ and Commissions. Incumbent
Commissioners are not automa,ﬁcally re-g?pomted but are required to fill out an
abbreviated application provideé by the C1ty Clerk, indicating their interest in
continuing to serve. Wy P
B. Unexpired terms. If .an incumbent @ommlssmner was appointed to fill an
unexpired term and the Commlssloner has served for less than one year in that
position, the Councﬂ may, re-appomt the incumbent without considering other
apphcants ;e

C. Vacanc1es When Commlssmner vacancies occur, the following procedure shall
bef@llew.,d e

‘"i’ Scheduled vacancy When a term is or has expired, a public notice of the
: vacancy shall be made. Interested individuals will be invited to submit
appjsg;cat]ons for the vacancy on a form provided by the City Clerk.

.2, . Unscheduled vacancy. An unscheduled vacancy shall be filled pursuant to
" and consistent with Government Code section 54974, which provides
generally as follows: When an unscheduled vacancy occurs, whether due to
resignation, death, termination, or other causes, a special vacancy notice
shall be posted in the office of the City Clerk and the National City Library,
and in other places as directed by the City Council, not earlier than 20 days
before or not later than 20 days after the vacancy occurs. Final appointment
shall not be made by the City Council for at least 10 working days after the
posting of the notice in the City Clerk's office. However, the City Council
may, if it finds that an emergency exists, fill the unscheduled vacancy
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TITLE: Appointments to Boards and Commissions POLICY #107

ADOPTED: June 17,1986 AMENDED:

3.

immediately. A person appointed to fill the vacancy shall serve only on an
acting basis until the final appointment is made pursuant to this section.

Applications will be reviewed by the entire City Council and applicants will
be interviewed by the entire City Council.

D. Implementation. Implementation of Council policy for appomunent to Boards
and Commissions requires the following:

1.

Preparation of appointments list by the City* @@uncﬂ On or before
December 31 of each year, the City Council via the le.’jl Elerk shall prepare
an appointments list (known as the Local Appointments Listy of all regular
and ongoing boards, commissions, and committees which are appointed by
the Mayor and/or the City Council, in compliance with Government Code
section 54972, which generally reqmres a list of all appointive terms which
will expire during the next calenda,r ygar, the name of the incumbent
appointee, the date of appointment, the datc the term expires, and the
necessary qualifications for the posm@n, and a list of all boards,
commissions, and committees whose menibers serve at the pleasure of the
City Council, and the necessary qualifications for each position.

Notice. Placeméiit of a legal/public notice in a local San Diego newspaper
advertising appomtiye vacan,eaes

Expiration of term. A letter to be sent to all office holders as their terms
expm,e askmg if they would like to re-apply for the position;

;"]ms@rw‘ews Intcrwews to be held for those who file applications for all

committees with current vacancies. Each applicant will have the

3 oppomlmty to make a brief (approximately 5 minute) presentation of their

interests and qualifications before the City Council at a regular Council
meeting. All appointments and interviews before the City Council will be
scheduled as needed to fill unexpected vacancies, with every effort to be

. - made before an individual’s term expires. Interviews may take place at one

&

meeting, with appointments made at a subsequent meeting.

E. Vacancies for Council Appointed Positions. If the vacancy is for a Council-
appointed position, and there is more than one applicant for a given position,
the voting process will proceed as follows:

1.

Once the interviews are complete, each Councilmember votes for his/her
choice via a written ballot. Each Councilmember shall print and sign
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TITLE: Appointments to Boards and Commissions POLICY #107

ADOPTED: June 17,1986 AMENDED:

kis/her name on the ballot. All ballots shall be considered a public record
and open to inspection by the public.

2. The ballots are passed to the City Clerk who announces the number of votes
for each candidate. In the event of a tie, each Councilmember votes again
until one candidate has the majority vote, and is declamd 1‘:0 be the new
Commissioner.

3. Re-appointments beyond two terms. Anyone wishing to be re-appeinted to
any Board or Commission, and has served two or more full terms already,
must be approved by a four-fifths vote of the C‘@uncﬂ In these instances, if
all five members of the Council are not present or if one member abstains or
recuses his/her vote, the four-fifths requlremenfs would be changed to
require only a simple majority. .,

Appointing Authority £ :

Under the Government Code, the May@r has appomiment power to all Boards and
Commissions, subject to ratification by the: City Council, unless there is a state law which
directly, or by implication, grants the appointment power to the City Council. The
following is a list of City Boards and Comm1ssiems divided between the Mayor and City
Council as the Appointment poswer exists. ,

,”‘ -
“«*‘-::.

Mayor’s Agpomt_mgnts:
Board of lerary Trustegs

Traffic Safety Commuttee
Parks, Recreation and Senior Citizens Advisory Committee
< $weet ‘_(ater Authority
& Ccmlmunrty and Police Relations Commission (CPRC)
s ,Pubhc Art Committee

L ouri it A ointments
Planning Commission (including Committee for Housing and Community
i Development)
~ Port Commission
Civil Service Commission

Reiated Policy References
Government Code section 40605

Government Code section 54970, et. seq.
National City Municipal Code Title 16 (pending)

Prior Policy Amendments
None
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CITY COUNCIL POLICY
CITY OF NATIONAL CITY

TITLE: City Manager as Chief Administrative Officer POLICY #108

ADOPIED: November 22, 1982 AMENDED:

Background
The City of National City operates under the Council/Manager form of government, a

system that combines the policy leadership of elected officials in Ahe form of a City
Council, with the managerial expertise of an appointed City Manageiz )

The Council is the legislative body that represents the commumty ﬁﬁd is empowered to
formulate citywide policy. The City Council is comprised of the" Mayor and four
councilmembers who are elected by the community at-large. * o

The City Manager is appointed by the Council ,and *sgrves as the c]nef administrative
officer of the organization. The City Manager is’ rxaspmgs;ble for administration of City
affairs, day-to-day operations, implementation of C‘mmcﬁ policies and is the liaison
between the Council and the City staff. L o

Purpose .
The purpose of this policy is to clarify the City. Manager’s responsibilities and establish

guidelines in the Council issuing directives to City staff members.

Policy e

In accordance with the N%aﬁonal,Cit)}f;Municipal Code, Section 2.01.030, except for the
purpose of inquiry, the City Couneil shall deal with the administrative departments solely
through the City Maﬁager and neither the City Council nor any member thereof shall give
orders to any 6f employee of the City Manager. This policy is based on the principle that
departments carty on’ “thefr approved activities and do not alter approved priorities or
pouc*ics» on Eil& basmyot a request that has not been approved by the Council as a body.

The Chty Manager shall act as chief administrative officer for the various appointed
deparWt directors as well as the City Clerk’s office. The City Manager’s duties and
responmbﬂ%:g,}c;s are codified in National City Municipal Code Chapter 2.01.

Reiated Policy References
National City Municipal Code, Chapter 2.01

Government Code section 34851, et. seq.

Prior Policy Amendments

None
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Reimbursement for Expenses Incurred in POLICY #109
The Performance of Official Duties
ADOPTED: September 19, 2006 AMENDED:

Government Code Sections 53232.2, 53233.3, and 53233.4, enacted pursuam;t to AB
1234, require the governing body of a local agency to adopt a written: \pohcy
addressing reimbursement for travel and training expenmses ingurred in the
performance of official duties. The City Council deems it desarable to adopt a
uniform policy applicable to City employees, board amd . comm1ss10n members,
members of the City Council and other elected officials, goverﬁaﬂ%g Ielmbursement for
such expenses. \1' W
The purpose of this administrative policy 1s-to establish ﬁijillform policies and
procedures concerning expenses incurred by:members of the City Council, board or
commission members, City employee&and otha,' eleG[:ed ‘officials while traveling or

attending events on City business. * ,: .
L. POliC! y i).{

A City Councilmember, elect%d official, board or commission member or City
employee who is required to travé.l in thie performance of their duties or to attend an
authorized meeting, conference or semmar which is of direct benefit to the City shall
be reimbursed for reasonable expenses incwrred, including transportation, meals,
lodging and other mx:1denta1 expenses directly related to such official City business.
Expenses speeagﬁcaﬂy dlsSallowed for reimbursement include purchase of personal use
1tem§$ albe;hollc B:everages and entertainment (including in-room movies).

.ﬁﬁ :eqhﬁq_sts far clty—related travel must be reviewed/approved by the Purchasing
Rev@v Committee (PRC) prior to making any travel commitments or arrangements.
Estlmate;ﬂ,h cost information must be sent to the Finance Department/Purchasing
Division.:" Upon approval by the PRC, travel plans may be made. PRC approval
numbers must be noted on expense reports and invoices submitted for payment or
reimbursement.

Existing City purchasing policies and procedures must be followed when obtaining

cost estimates, and making arrangements associated with travel. See Municipal Code,
Chapter 2.60 regarding Purchasing polices and procedures.
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TITLE: Reimbursement for Expenses Incurred in POLICY #109
The Performance of Official Duties

ADOPTED: September 19, 2006 AMENDED:

A. Transportation.

The following modes of transportation may be allowed for the purpose of travelmg on
City business: T

1.  Air Travel. Allowance for air travel will be actual reundtnp via
coach or tourist class accommodation. Receipts for air passage must be retg,med for
submission with the Travel Expense Report,

8 Personal car. With specific approval from the department head or
the City Manager, personal cars may be used for out-of- tOWé[a travel. ‘Reimbursement
shall be based on actual mileage used for the official travel. ARy mileage used for
personal purposes or otherwise not directly related to ofﬁclal ‘City business shall be
deducted from total miles traveled to arrive at the net -reimbursable mileage.
Reimbursement shall be at the prevailing IRS étandard 'mil.eagci-i'ate

When use of a personal vehicle is authgmzed 1ndw:lduals shall adequately account for
their use of the personal vehicle on a daﬂy basis on the Travel Expense Report. Total
reimbursable transportation expense throtigh use of a personal car shall in no case
exceed the allowable expense of transportation by air when one is available to such
destination.

3. City-owned Vehlcle Use of City-owned vehicle shall be
authorized when this mode of transportatlon can be demonstrated as the most
economical means avallable For determining advisability of usage, employees shall
be supplied with estgmated_cost of travel via a City-owned vehicle by Public Works
upon request. - Use of a ‘City-owned vehicle shall not be authorized when the
estima}gﬂ cost exceeds the authorized cost of air travel.

When use of'a City-owned vehicle is authorized, individuals shall adequately account for
therr use of the City-owned vehicle on a daily basis in the Travel Expense Report.

Individuals shall be charged at the prevailing IRS standard mileage rate for every mile of
personal use of the City-owned vehicle. The cost of personal use of a City-owned
vehicle shall be deducted from the total allowable travel expenses.

Individuals who experience car trouble with a City-owned vehicle while on out-of-
town travel, should contact the Public Works Department as soon as possible for
direction. If it is after work hours or on the weekend, contact the Police Department
Dispatch at (619) 336-4411, and they will get in touch with Public Works staff. All
receipts for such repairs must be pre-authorized by Public Works and retained and
forwarded to Public Works for approval prior to reimbursement. In the event of an
accident while using a City-owned vehicle, the traveler should refer to the ‘Accident
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TITLE: Reimbursement for Expenses Incurred in POLICY #109
The Performance of Official Duties
ADOPTED: September 19, 2006 AMENDED:

Packet’ in the glove box of each vehicle for detailed instructions on how to proceed,
then notify Police Dispatch and Public Works immediately.

B. Lodging.

1. General provisions. Reimbursement will be made for the cost of
lodging required to conduct the assigned City business. Dated receipts and mgeting
and travel schedules must be retained for submission with the "I‘rwcl Bspense Report.
Lodging will be allowed for the night prior to the commencement@f the meetlng if
the time set for the start of the meeting requires the individpal to leave home prior to
6 a.m. of the day of the meeting. Lodging will be allowed for ﬁle m,ght following the
meeting if the employee could not have arnvcd home pnor to. 12:00 midnight
following the meeting, o :

Lodging in connection with separate, consecuﬁve ﬁa!@ehngs or conferences shall be
permitted if it is less costly than returmng to- the cif;r for the nights between the
meetings. »

In instances where an individual has the opﬂm to travel by air and the individual
opted to travel by car, reunbimsement for lodging shall be allowed on the same basis
as if the individual traveled by %ﬁ;t; E
‘w

2. Rate Gf’i‘ermbursement Lodging reimbursement shall be based on
the single room.; 1sate chargcd at the headquarters hotel for the conference or the hotel
most proxunate to’ ﬂ;e site. of the meeting. If the hotel has different rates for single

30 g&mu <the mc’hwdual shall be entitled to reimbursement for no more
than the second least’ éXiSenswe rate. In the event the individual occupies a more
expmswe reom awommodatlon (e.g. multiple occupancy), they will be reimbursed at
the rate for %ﬂgle (jﬁcupancy The employee shall have the hotel indicate on the bill
"wh@ther the rogﬁi is for single or multiple occupancy and the equivalent single
occupancy rate if the accommodation is other than single occupancy. If the rate for
single ogeupancy cannot be verified from the bill or receipt, the individual shall be
reimbursed at 80% of the rate indicated on the bill,

C. Meals. Reimbursement for meals shall be on the basis of actual cost. All
meal receipts must be retained for submission with the Travel Expense Report.
Receipts must be detailed and itemized showing exactly what was ordered. Credit
card receipts will not be accepted for purposes of reimbursement.

To claim reimbursement, travel commencement and termination times must be
accounted for. Reimbursement for breakfast is not allowed on the day of departure
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TITLE: Reimbursement for Expenses Incurred in - POLICY #109
The Performance of Official Duties

ADOPTED: September 19, 2006 AMENDED:

unless the trip starts prior to 7:00 a.m. Reimbursement for dinner is not allowed on the day
of return unless the trip ends later than 8:00 p.m.

D. Registration Fees.

Fees charged for registration at a conference or meeting which an mdividual is
authorized to attend are reimbursable. Receipts or other acceptable *emdentse of the
amount of the fees, such as a copy of the conference program/invitation settmg forth
the fee rates, shall be retained for submission with the claim form

E. Incidental Expenses. Wity

[
. .

1. Taxi and Bus Fares. Reimbursement wﬂl be allowed for taxi, bus
fare or other transportation costs when such transporlsatlon is necessary in the conduct
of City business. Receipts must be provided' for these expenses, regardless of cost.

e

Such expenses shall be itemized on the Traw:el Expense Report

2 Communications. Telephone and telegraph charges will be
reimbursed for official calls and wires only. . Unofficial calls charged to the hotel bill
should be identified and deduc;ted from the total hotel bill.

.

3. Parkmg, ga;rage and toll charges. Parking, garage, and toll
expenses will be reimbursed when : an attomobile is used for transportation. Receipts
must be submitted for remmbursement.

4. . Tips, gratultles and services fees. Customary tips of up to 20
percent W;libe Iﬂl,ﬂ."ﬁd on reimbursable items. Tips shall be itemized on the claim
form.

.

%

5. Mistellaneous. All items of expense not included in any of the other
categomes but which nonetheless can be clearly identified as incidental to the
undertaking of City business shall also be allowed reimbursement. Receipts for these
items must-be submitted. Examples of such expenses are public stenographer fees,
duplicating expenses and the cost of publications of value to the City being
distributed at conference.

F. P.O.S.T. Expenses.

Expenditures in training Police Department personnel under the P.O.S.T. Program
shall be authorized and reimbursed by the City in accordance with established
P.0.8.T. guidelines. In case of conflict between the P.O.S.T. guidelines and this
policy, the P.O.S.T. guidelines shall prevail but only in the case of expenditures
properly reimbursable under the P.O.S.T. Reimbursement Program.
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TITLE: Reimbursement for Expenses Incurred in POLICY #109
The Performance of Official Duties

ADOPTED: September 19, 2006 AMENDED:

G. Cash Advance.

It is encouraged that individuals use their own money or credit cards to finance the
trip and then claim reimbursement upon their return.

If in the judgment of a department manager, estimated expenses for & egntemplated
out-of-city travel are too high to expect the individual to ﬁnance ‘the trig. and be
reimbursed upon their return, the department manager may authonze advance
payment or a maximum of $200 to the employee. An advance m @xceSS of $200' must
have the approval of the City Manager. 3

Approval of cash advance does not constitute approval for wtp j"_‘ diture of the amount so
advanced., All actual expenditures must be ]ustlﬁed and approved based on limits and
allowances set by this policy. ,

II. Procedures Lt

A. Reimbursement of Business TM

The individual shall submit a signed Traveif Expense Report to the department
director after completion of travel. Such report shall show the details of official
business expenses incurred and should be accompanied by supporting documents
required under this pelicy. The depﬂrtment director shall review the report for
compliance with this p(i[lcy and affix’ their signature to signify approval. The Travel
Expense Report. must b@ forwﬁ:ded to the Finance Department within three (3)
working days upoti retur& City Council members and members of boards and
commissiozt . shall - sum 4he Travel Expense Report to the City Manager for

approvgd Wl

Ali&i%énce for" air travel will be actual round trip via coach or tourist class
accommgdaﬂon Travel Expense Reports will be accompanied by air passage receipts
when filed.

C. Personal Car.

Individuals shall account for use of their vehicle on a daily basis through use of a
Travel Expense Report, which is to be submitted when filing a claim.

D. City-owned Vehicle.
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TITLE: Reimbursement for Expenses Incurred in POLICY #109

The Performance of Official Duties

ADOPTED: September 19, 2006 AMENDED:

Authorized personal use of a City vehicle will be accounted for on a Travel Expense
Report, which will be submitted when filing for reimbursement. Individuals will be
charged the prevailing IRS standard mileage rate for each mile, and shall be deducted
from the total allowable travel expenses.

Emergency repair receipts must be submitted to Public Works for approwval prior to
reimbursement.

E. Lodging.

Receipts indicating date and occupancy status, accompanied by meetgng and travel
schedules much be submitted with the Travel Expense Report when filing a claim.

F. Meals
All meal receipts will be submitted with the Tra\.r'é‘l‘"'rEXi)‘er'igﬂe Report. Receipts must
be detailed and itemized, showing exactly what was p‘urchased (not just credit card
receipts).

&
. Registration Fees.. " .

Receipts, or other acceptable ewdenﬁe e“f” the amount paid, must be submitted with the
Travel Expense Report

é

H. Incidental Expen-Ses.

Incldel}ﬁ expenses (except for alcohol, entertainment, and items for personal use)
shall be 1temlzed aon the Travel Expense Report, and receipts shall be provided.

: I, .Qash ‘i%ﬂvance.

Approved requests for travel advances shall be submitted to the Finance Department
at least ten (10) working days before the start of travel. Funds will be released no
earlier than three (3) working days prior to the trip departure date.

The Finance Department shall deduct from the total expenses claimed, any expense
item found to be inconsistent with this policy, and shall furnish the employee with an
itemized list of items disallowed. Any amount due the employee shall be paid within
ten (10) working days from receipt by the Finance Department of the Travel Expense
Report.
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TITLE: Reimbursement for Expenses Incurred in POLICY #109
The Performance of Official Duties

ADOPTED: September 19, 2006 AMENDED:

II1. Alternative Proof of Payment for Training Expenses.

A. Individuals periodically request aiternative proof of payment methods for
reimbursable training expenses, (i.e., registration/tuition fees), advanced, when receipts
or cancelled checks are not available. ]

B. As an exception, only when receipts are unpractlcgl to ohtaln the

following may be used in place of receipts or cancelled checks? for, relmburﬁ@ment
purposes. i

1. Course announcement specifying the amount of fccs, ﬂ&d
2. A document issued by the training 1nst1tut10n mdmatmg attendance or
completion of the course by the employee o W

IV. Use of City Credit Card for Travel Pu s,.

City staff members occasionally attend ]ob-related tleammg and conferences, upon
approval of the City’s Purchasing Revww Committee {(PRC). Job related tra1n1ng is
often required by state mandates. In order to make airline and hotel reservations,
credit card number must be pr9v1ded to guarantet the reservations.

Prior to use, any employee msiﬂgmg to lﬁe a City-issued credit card, must read and
adhere to the City’s Cra&ht Card Po%@y Lﬁdmmlstratlve Policy #3.14).

Per Admmlstraum Pohcy #3 14‘ Credlt cards may never be used to circumvent
established competrtwe purchasing procedures, or dollar limits established by the
City’s Mupicjisgl Gode; City Ordinances or Purchasing Division procedures. Credit
cards shaﬁ only_be ised to pay for “PRC” authorized travel and training EXpenses.
Indlvniuais may net use City credit cards for personal expenses even if the intent is to
rem’ibur;se the. Clty Hater. See Administrative Policy 3.14 for complete tules and

d%f@tl
Summaﬂ\‘ ¥

This Policy cannot cover every issue, exception or contingency that may arise in
obtaining reimbursement for travel and training expenses incurred in the performance
of official duties, and in the use of City credit cards.

Individuals are expected to exercise good judgment and show proper regard for
economy when traveling in conjunction with official City business. Any expense for
which an individual requests reimbursement should directly and manifestly relate to
the conduct of City business and, in the event of an audit, should leave no doubt that
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TITLE: Reimbursement for Expenses Incurred in POLICY #109
The Performance of Official Duties

ADOPTED: September 19, 2006 AMENDED:

such expenditure was pre-approved by the Purchasing Review Committee, and is in
fact reasonable and necessary in the conduct of City business. Accordingly, the basic
standard that should always prevail is to use common sense and good _]udgment in the
use and stewardship of City resources. . e

This Policy shall supersede all previously-adopted policies and proced:ures pertaining
to reimbursement for travel and training expenses and to the use of Clty credit cards,
including Instruction Nos. 3.03, 3.04, 3.05 and 3.14 of the City Administrative Matual.
This Policy satisfies the requirements of Government Code Sections 53232.2 and
53233.3.

Related Policy References
Government Code Sections: 53232.2, 53233.3, 53233. 4

Assembly Bill 1234
City Administrative Manual Policies 3. 03, 3 04 3 @5 3. 14

Municipal Code, Chapter 2.60 TN
Forms: "":«‘
Travel Expense Report: ayailable from the Fmance Department or the City’s
Intranet site.

Credit Cardholder Use Agreement: avallable from the Finance Department

'-.*',

Prior Polic Amendment e
September 19, 2006
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CITY COUNCIL POLICY
CITY OF NATIONAL CITY

TITLE: Display of Flags POLICY #110

ADOPTED: July 14, 1987 AMENDED:

Purpose
To establish a policy regulating when the flag of the United States, the ﬂag of the State of

California and the flag of the City of National City should be flown at half-staff. This
policy shall also establish guidelines governing the flying of thc ﬁal%wmg ﬂags on City

property:

Permanent Flags ey
United States of America
State of California

City of National City

Ceremonial Flags

Army

Navy

Marine Corps

Air Force

United States Coast Gum'd
POW

Army Retired ..
Navy Retired 1"3 5 ‘
Air Force Retlrcd £
World War II Commmoranve
Koreati War Veterans
Vlﬁl;nam Veterans

A

Policy . i A
The City of Natigsal City observes the following protocol with respect to the display of the
flags. <.

Al .

1) The flags will be displayed from sunrise to sunset unless properly lit.

2} The flags will be hoisted briskly and lowered ceremoniously.

3) The flags will not be displayed on days when the weather is inciement, except
when an all-weather flag is displayed.

4) When flying the flags at half-staff, the flags will be hoisted to the peak for an
instant and then lowered to the half-staff position.

5) The City Manager is authorized to display at all City buildings the United States
flag at half-staff in accordance with the rules set forth below and at such times as
may be prescribed by the President of the United States, the Governor of the State
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TITLE: Display of Flags POLICY #110

ADOPTED: July 14, 1987 AMENDED:

of California, or the Mayor of the City of National City with the concurrence of the City

Council.

a)
b)

c)

4

Thirty days from the death of a President or former President

Ten days from the day of death of a Vice-President, Chief Justice of the
United States or a Speaker of the House of Representatives.

The day of death and on the following day for a United States Senator or
Representative, the Governor of the State of Call-fofnla and any elected
official of the City of National City.

On the closest working day to the date of 1nternment ﬁ)r an employee of the
City of National City.

6) The flags will be flown at half-staff on the followmg days:

a)
b)

Memorial Day until noon %
Patriot Day, September 11 g ,»:';-4, S

\_. gl o o

When flying the flags at half:staff, the flags will be hoisted to the peak for an
instant and then lowered to the half-staff position.

7) At Kimball Bowl, the United States, State of California, and the City of National
City flags will be flown 24 hours, 7 days a week, except in the case of inclement
weather. These ﬂags shall be lit du;rmg nighttime hours.

8) All City locatlons that havez ﬂags will fly the United States and the State of
Cahforma,ﬁags on the hohdays listed below. In addition, the Kimball Bowl will
fly ceremomal ﬂags en certain holidays as listed below:

'a)
b
. 29
Eh : e)

‘ 3

2
h)
i)
j)
k)
1)

Ina;,lguratlon Day- as designated
President Day- 3™ Monday in February
Armed Forces Day- 3" Saturday in May
Memorial Day- the last Monday in May
Flag Day- June 14

Independence Day- July 4

Labor Day- 1* Monday in September
California Admission Day- September 9
Patriot Day- September 11

Veteran’s Day- November 11

Pear]l Harbor Day- December 7

Other days that may be proclaimed by the President of the United States, or
the Governor of the State of California

9) The following departments are responsible for raising and lowering the flags at the
listed locations:
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TITLE: Display of Flags POLICY #110

ADOPTED: July 14, 1987 AMENDED:

a) Las Palmas Park/Pool- Recreation Department

b} Library-Public Works Department

c¢) Civic Center-Public Works Department

d) Police Department-Public Works Department

e) Fire Department (Stations #15 and #10)- Fire Department
f) Kimball Bowl-Public Works Department

g) Las Palmas Snack Bar- Sports Teams using fields .
h) Kimball Recreation Center (south side)- Parks Division

10) The Public Works Department shall assume responsil;ihfty for the display of
ceremonial flags at Kimball Bowl.

Related Policy References
Flag Code: California State Governor

Flag Code: Office of the President of the, Ul;i;{ed S@tes e

e
o

Prior Policy Amendments
December 2, 2008
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Utilization of City Vehicles in Non-Safety POLICY #111
Related Capacities
ADOPTED: February 9, 1988 AMENDED:

Purpose
To establish guidelines for the utilization of city vehicles, whether static or in motion, in

non-safety related capacities including parades, funerals and other events.

Policy

City vehicles may be made available for parades, funerals and other special events which
promote the City of National City or honor its employces or residents. Requests for such
use must be approved by the City Manager with the exception of those activities directly
related to department operations, routine maintenance, or road testing. The City Manager
shall notify the City Council when requests are approved.

Related Policy References
New Administrative Policy # /

Prior Policy Amendments
January 7, 1992
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Utilization of City Vehicles in Non-Safety POLICY #111
Related Capacities B
ADOFPTED: February9, 1988 AMENDED:

Purpose \
To establish guidelines for the utilization of city vehicles, whether statlc or 1n. motmn in

non-safety related capacities including parades, funerals and other ewents

4“‘

PO“C! LR -qe-'t o
City vehicles may be made available for parades, funerals and dthcr specaal events which

promote the City of National City or honor its employees or residents; “Requests for such
use must be approved by the City Manager with the émeptlon of those activities directly
related to department operations, routine mamtenance @f road testlng The City Manager
shall notify the City Council when requests are gppro \

Related Policy References . &
New Administrative Policy #7.
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Decument Reproduction POLICY #112
ADOPTED: October 17,1989 AMENDED:

Purpose
To ensure that the reproduction of public records is carried out in a uniform manner

throughout all City Departments.

The City Manager shall establish an administrative pmcedure to ensure that appropriate
public documents are available to the public. The City Manager shall also establish a
uniform fee schedule through an Administrative Policy, which from time to time will be
adjusted for inflation and other impacting factors.

Related Policy References ;
City Administrative Policy #3.02 “Document Reproduction Procedures and Fee

Schedule™.

Prior Policy Amendments

None
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CITY COUNCIL POLICY
CITY OF NATIONAL CITY

TITLE: Uazuthorized Disclosure of Information POLICY #1113
Revealed in Closed Sessions

 ADOPTED: March 12, 1996 AMENDED:

Purpose
To establish a policy to prevent the unauthorized disclosure of 1nﬁ9m1at10n tevealed in

closed sessions of the City Council, and to provide remedies i in.the gyent of any such
unauthorized disclosure,

Policy i ~-
No person present in a closed session shall disclose, outmd@ oﬁ the gal:osed session, any
information revealed in such closed session, without the prior mthorfzatlon of a majority
of the City Council. Any violation of this policy may be enforc@ by one of more of the
following actions, as directed by a ma_]onty of the Clty Cmmm
1. Referral to the Office of the D1stﬁ£$ Attorney for prosecutlon for violation of
Government Code Section 1098, e :

"‘1.; b,
2. Referral to the Office of the District Att()‘mey for prosecution for violation of
Government Code Section 12227 \
3. Referral to the Ofﬁég 0f.the Dlstmct Attorney for prosecution for violation of
Government Code Sectlon 306@ iy’
4, Referral of a council me@ber who has willfully disclosed confidential information in
v1olat10n Govemmenfw(?tdﬁ séction 54963 to the grand jury.

5. thalnuig an 1njimct10n to prevent further unauthorized disclosure of information
rewatled in.a clo%ﬁlpsessmn

6. In fﬁe event an unauthorized disclosure is committed by a member of the City
Council, that member may be censured by a majority vote of the City Council. Prior to
imposing censure, the member subject to censure must first be provided 10 calendar
days” notice of the City Council’s intention to impose the censure, and be given an
opportunity to respond to the proposed censure,

7. In the event an unauthorized disciosure is committed by a member of the City staff,
that staff member may be subject to disciplinary action,
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CITY COUNCIL POLICY
CITY OF NATIONAL CITY

TITLE: Unauthorized Disclosure of Information POLICY #113
Revealed in Closed Sessions

ADOPTED: March 12, 1996 AMENDED:

This policy shall not prohibit the making of a public report of actions tak@n in a closed
session as required by Government Code Section 54957.1. A,

Related Policy References

City Council Policy #104

Government Codes 1098, 1222, 3060, 54957.1, 54963

City Attorney Memorandum: Original Feb. 29, 1996: Revised Jan. 7,2013 (attached)

o i
il e g

Prior Policy Amendments e
None
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CITY COUNCIL POLICY
CITY OF NATIONAL CITY

TITLE: Unauthorized Disclosure of Information POLICY #113
Revealed in Closed Sessions

ADOPTED: March 12, 1996 AMENDED:
——= MEMORANDUM — &%,
George H. Eiser, III Revised Jamiary 7,2013
City Attorney Claudia G. Silva %"
City of National City City Attoiney * 8
February 29, 1996 City of National City

PUBLIC DISCLOSURE OF INFORMATION DISCUSSED IN
CLOSED SESSION: Possm_LE:REMEI?;iaEs

L

Prohibited by the BremAct 1 ff’f roper to Disclose

e A person cannot disclose mfonnat:ltm dlsqaissed in closed session without
authorization of the City Council. Govemm%tCode section 54963.

rFa

Remedies undéfﬂov&fnment Code section 54963
(¢) Violation of this secﬁqn may be addressed by the use of such remedics as are
currently avaﬂa,lg’le by 1aw Inel;;dmg, but not limited to:

(1} Injunetive n;hef to prwent the disclosure of confidential information prohibited
by th1s §ect1tm fay

@ Ihsmphnary agtion against an employee who has willfully disclosed confidential
< “ﬂ:ﬁbrmt\lcn mi violation of this section.

3) R"Wal of a member of a legislative body who has willfully dlsclosed
confidesitial information in violation of this section to the grand jury.”

City May Not Enact Criminal Ordinance
e California Attorney General has held that a city may not adopt an ordinance making it
a misdemeanor for any person present during a closed session of the city council
meeting to publicly disclose the substance of any discussion properly held during the
session unless anthorized by the city council. {76 Ops. Cal. Atty. Gen 289 (1993).)
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CITY COUNCIL POLICY
CITY OF NATIONAL CITY

TITLE: Unauthorized Disclosure of Information POLICY #113

Revealed in Closed Sessions

ADOPTED: March 12, 1996 AMENDED:

Additional Possible State Law Violations 4
Any current public officer or employee who willfully and knowisngly. discloses for
pecuniary gain, to any other person, confidential information acquited by him or her
in the course of his or her official duties, or uses any such inf@nhatiqn for théaglﬁ’pose
of pecuniary gain, is guilty of a misdemeanor. (Government Code §1098.) ¢
Every willful omission to perform any duty enjoined bj’iﬁm;upgn any public officer,
or person holding any public trust or employment, where 110 speéil provision is made
for the punishment of such delinquency, ~is. punishable as a misdemeanor.
(Government Code §1222; Adler v. City Council of the City of Culver City (1960)
184 Cal. App. 2d 763, 7 Cal. Rptr. 805.) .« -

An accusation in writing against any officer B‘Efg district, county, or city, including
any member of the governing board of personnel commission of a school district or
any humane officer, for willful or corrupt misgénduct in office, may be presented by
the grand jury of the county for or in which the officer accused is elected or
appointed. An accusation may not be presented without the concurrence of at lcast 12
grand jurors. (Government Code §3060.)

% 7z - Injunction
An injunction may be obtained to prevent fiture public disclosure of information
discussed in closed session. (Government Code §54960; Sacramento Newspaper
Guild ¥ Saci‘@h:’(ento County Board of Supervisors (1968) 263 Cal. App. 2d 41, 69
Cal. Rpi; 480.).

; <
4 .A

: - Censure

Although thefe is no specific statutory or case authority for censure of a city
counctlmember, one reported decision (Braun v City of Taft (1984) 154 Cal. App. 3d
332, 201 Cal. Rptr. 654 involved the censure of a councilmember by a city council for
release of city documents claimed to be confidential. The court set aside the censure
action, finding that the documents released were in fact not confidential. If censure
for public release of information discussed in closed session is to be imposed, the city
council should have previously adopted clear, unambiguous rules of conduct which
specifically authorize censure for such conduct. The individual subject to censure
must also have notice and the opportunity to be heard before the censure is imposed.
Under the First Amendment, censure is not appropriate for expansion of unpopular
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CITY COUNCIL POLICY
CITY OF NATIONAL CITY

TITLE: Unauthorized Disclosure of Information POLICY #113
Revealed in Closed Sessions

ADOPTED: March 12, 1996 AMENDED:

views, unless their expression substantially disrupts th;e eouncﬂ - meeting.
(Richard v. City of Pasadena (1995) U.S. Dist. Ct. C.D. Cgﬂ,.)
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Grant Review Policy POLICY # 114
ADOPTED: February 13, 2001 AMENDED:

Purpose e
Funds from federal, state, local and private sources are important rmurccs fkat need to

be included in the City’s financial plan. The following policy pmwdes a ﬁ'amevwrk for
City-wide coordination of grant activities among dcpartments “and. an- opportumty to
determine the immediate and long term financial consequenc&s of” @gceptmg funding.

This policy shall cover all departments of City government. g
Policy pr N :'\.f'{

I. The City Manager’s Office will act as a cleag'ﬁégghod‘éé for all grant applications. Any
City department intending to apply for funding fromfiideral, state, local or private
source shall obtain approval from the City Manager™§ fojce in advance of the filing of
any grant application. This shall be done by submitting the “Grant Application” form,
which is available in the office of the C1tyxs des1gnated Grant Coordinator.

II. The City Manager’s Office will review the “Grant Application” form to ensure that
proposals are coordinated with. ihe City’ gex1stmg programs, ensure that administrative,
reporting and evaluation requﬁ%ents dre adequately addressed by the requesting
department, and evaluate the 1mméémte and long term financial consequences of the
proposal.  The .City Managar s ‘Office may request additional information or
presentations front ;equestsihg departments

II. After rcv;évvfﬂ;g e dep tmn ent s request, the City Manager may, at his/her discretion,
decide- wh@ther ta_approve the solicitation of outside funding. On a periodic basis, the
CltyManag@,% or designee, will inform the City Council of any decisions approving
séﬁlﬁcltaf@ns of. ;auimde funding. On a case-by-case basis, the City Manager may also
chooiﬁto refer md1v1dua1 grant funding requests to City Council for consideration.

\

IV. Inthe evgﬁi that the grant requires matching funds from the City, and the value of those
matching funds exceeds the City Manager’s signature authority, Council approval will
be required at the time of {or prior to) acceptance of the grant award.

V. For those proposals for outside funding which are allowed to go forward, the City
Manager shall additionaily determine at his/her discretion whether the grant or private
funding request is best authored by City Staff or by other sources including professional
outside grant writers engaged by the City Manager. If the decision is made to employ
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Grant Review Policy POLICY # 114
ADOPTED: February 13, 2001 AMENDED:

VI

outside grant writers, a “Letter of Authorization” will be sent from ﬂ;‘e,"éfiy;.ﬂManager or
designee to the outside grant writer so as to begin the grant appliéation pr&css The

City Manager shall approve all grant applications. i
&

Upon notification by a federal, state, local government, or}:i"mﬁvate funding source of a
grant award or intent to fund, the City department rcspoﬁsiblﬁ- for administering the
grant shall request a resolution approving the acceptance and‘g;épprofjﬁation of the funds
be prepared and calendared for an upcoming City Council mgeting. The request for
resolution shall include documentation of the intent to fiind as provided by the funding
source. The City Council shall formally approve: the acceptance of all grant and private
funds. S :~ Ela.

Related Policy References _ ¢, -

“Grant Application” and Grant Process Flowchart are available from the City’s Grant

Coordinator

Prior Policy Améndments

None ' |
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Donation of Surplus City Property and POLICY #115
Police Dept. Unclaimed Personal Property e
ADOPTED: june i7, 2043 AMENDED:
Purpose

To establish a policy for donating surplus City property, and Police Department
unclaimed personal property to local, non-profit 501(c)(3) organizations, and/or other
municipal agencies.

Definitions

Municipal Agencies: public/government agencies, and Sister Citiss,

Local Non-Profit 501(c)(3) Organizations' As defined by the IRS: non-profit

501(¢)(3) organizations “must be organized and operated exclusively for exempt
purposes set forth in section 501(c)(3), and none of its earnings may inure to any
private shareholder or individual. In addition, it may not be an action
organization, i.e., it may not attempt to influence legislation as a substantial part
of its activities and it may not participate in any campaign activity for or against
political candidates.” Organizations are “commonly referred to as charitable
organjzations”. In order to be considered “local”, the organization must have a
physical address within the City limits, and a valid National City Business
License. The organization must be able to show proof of ‘local’” and ‘non-profit’
501(c)(3) status.

Surplus City Property: is defined by Municipal Code 2.42 as “supplies or
equipment belonging to the City which are no longer used or which have become
obsolete or worn out or which are otherwise of no further use.”

Police Department Unclaimed Personal Property: is defined in Municipal Code
Chapter 2.44 as “goods or chattels which are no longer possessed by their lawful
owner and for which demand by right has not been asserted by such lawful

ke

owner.” After a specified retention period, the Police Department may release

items for distribution or disposal in accordance with Code.
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CITY COUNCIL POLICY
CITY OF NATIONAL CITY

TITLE: Donation of Surplus City Property and POLICY #1135
Police Dept. Unclaimed Personal Property

ADOPTED: June 17, 2003 AMENDED:

* “Request for Donation” form: available from the City’s Intranet or the Finance
Department/Purchasing Division. This form provides documentation of the
agency and donation, and includes a Release of Liabilify.

e 9

Policy e,

The City Council may authorize the donation’ of s'urplus ity propgrty or Police

Department unclaimed personal property, to mun1c1pa1 agené‘r@s or-lTocal, non-profit

501(c)(3) organizations as defined above, consistent with Mutiicipal Code section

2.42.040 (B)(4). The City Council mdy: also direct the City Manager to conduct a

“donation event” (see below) in the event m mul'l;:tple agencigs are requesting the same

items. ‘,x.,. -

T ﬁ

Surplus City Property: Per Mumc1pa1 @ode Chapter 2.42, surplus City property must
first be offered to all City Departments, béfore it can be dlsposed of in any way. Only
items with a value of under $1000 may be donatgd

Police mpartmeni; 'ﬁgglglmed Petsonal Properg/ Per Municipal Code Chapter 2.44: “If
after the exyﬂatlon of “fhie applieable retention period, the city manager or his/her
authorized. designiee dﬁennmes any unclaimed property in the possession of the police
department 1s needed for pubhc wse, such property shall be retained by the city.” Once it
becomes City proper@ fhe Clty may dispose of it in accordance to Municipal Code.

Liabilit ; Issues: To reduce liability, City forces will not be involved in the loading,
distribution or delivery of donated items. The recipient must provide their own labor
force, loading equipment and vehicles, and they must pick the item(s) up from wherever
it is being stored. The recipient must submit a signed “Donation Request” Form which
includes a Release of Liability.

Gift of Public Funds: if the non-profit 501(c)(3) is a local organization, then assisting
them will also assist the National City residents they serve, and the donation will benefit
the community.
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Donation of Surplus City Property and POLICY #115
Pglice Dept. Unclaimed Personal Property
ADOPTED: June 17, 2003 AMENDED:
Procedures

Municipal agencies and local, non-profit 501{c}(3} organizations may request donations
by submitting the “Request for Donation” form to the Finamge Dmuﬂ&lwl’urchasmg
Division. The Purchasing Division will obtain City Coungﬂ approval

The Fmance Department/Purchasmg Dmsmn w111

‘ ./'

opportunity to consider donation instead :
seek Council approval for all donation requésts ""‘"::A :
develop a lottery system in the event that muluple agencies request the same item
coordinate the donation process and paperiwork: -7

provide details regarding the type of property ;hat isan a11ab1e upon request

upon approval by the City Councﬂ make the _property available to the requesting
agency

verify local, non-profit iﬂl(c)(S) status via physical proof, and website registries
such as: www.guidestar. CBM sz

confirm valid business hcen&e f@f loeag -proﬁt 501(c)(3) agencies

ensure completlon ofa “Requ&st for D#nation™ form and signatures

document the donation x

ensure'that City property tags, ald other sensitive City information {hard drives, etc)
havsé beétr removed from the property

ndtify the Finance. DCpartment to remove applicable items from the City’s Fixed
Asgﬂt Inventory é

% .
i

<. e
Related Policy References
Municipal Code Chapter 2.42
Municipal Code Chapter 2.44
IRS Code 501(c}(3)
Deonation Request Forms are available from the Purchasing Division of the Finance

Department

Prior Policy Amendments
April 20, 2004
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Donation of Surplus City Property and POLICY #115
Pglice Dept. Unclaimed Personal Property

ADOPTED: June 17, 2003 AMENDED:

£

) "\ "
< \ .

Purpose AN

To establish a policy for donating surplus City property, i_aﬁd P Qlice T\)ﬁment
unclaimed personal property to local, non-profit 501(c)(3) orgaﬁima.‘iioﬁs and/or other

municipal agencies.

Definitions

Municipal Agencies: pubhc/govemmenbé@enmbs and S“istcr Cities.

AT

Local Non-Profit 501(c)(3) Orgapé¥ationg A& d_gﬁned by the IRS: non-profit
501(c)(3) organizations “must bé-rganize '.and operated exclusively for exempt
purposes set forth in section 501(c)&);. and r}@ne of its earnings may inure to any
private shareholder or individual. \@ _#ddition, it may not be an action
organization, i.e., it mg¥ not attempt to mfluence legislation as a substantial part
of its activities and it magnot parficipate in any campaign activity for or against
political candlda{.g Orgﬁuza.MS are “commonly referred to as charitable
organizations™. \(ﬁ“etdgr to beconsidered “local”, the organization must have a
physical z_igf:ess Wi s'Clty limits, and a valid National City Business
License. éagrgang‘atm nust be able to show proof of ‘local’ and “non-profit’

501(0&‘3} StatllS\ ‘l__‘;,

Piaain

C Pronertv is defined by Municipal Code 2.42 as “supplies or
u1pmmt belpriging to the City which are no longer used or which have become

A ol; lete oi‘ymm out or which are otherwise of no further use.”

\\
Po m Department Unclaimed Personal Property: is defined in Municipal Code

Chapter 2.44 as “goods or chattels which are nc longer possessed by their lawful
owner and for which demand by right has not been asserted by such lawful
owner.” After a specified retention period, the Police Department may releasc
items for distribution or disposal in accordance with Code.
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CITY COUNCIL POLICY
CITY OF NATIONAL CITY

TITLE: Donation of Surplus City Property and POLICY #115
Police Dept. Unclaimed Personal Property

ADOPTED: June 17, 2003 AMENDED:

N

e “Request for Donation” form: available from the City’s Intr%t &\tbe Finance
Department/Purchasing Division. This form provides d&ﬁmenta\ﬁ@ of the
D

agency and donation, and includes a Release of Liability,_’ff;‘ \p\ ),
g

Policy ‘
The City Council may authorize the donation of surplu “* gﬁ;‘( wperty, or Police
Department unclaimed personal property, to mjﬁﬁ agencies or local, non-profit
501(c}3) organizations as defined above, ceﬁ'@s w1th ftinicipal Code section
2.42.040 (B)(4).  The City Council may also. dlr@“’the- Manager to conduct a
“donation event” (see below) in the evi}ttﬁat ﬁ]ﬂ?ﬂplé@gmmes are requesting the same

t : RN
items. \\ 1 ¥
Surplus City Property: Per Municipal Codc\f:h@'ter 2.42, surplus City property must
first be offered to all City D ents, before &t can be disposed of in any way. Only
items with a value of under $100% ay be gonated

Ve /,/
Police Department Uncl ona[ Property: Per Municipal Code Chapter 2.44: “If

after the explratw"a! of thqvﬁ/pph%le retention period, the city manager or his’her
authorized desi hgnee d&ermf\ 23 any unclaimed property in the possession of the police

Lidbg}i ue;\\% reduce liability, City forces will not be involved in the loading,
dlstrlb Q or dehvery of donated items. The recipient must provide their own labor
force, loadi§#g equipment and vehicles, and they must pick the item(s) up from wherever

it is being stored. The recipient must submit a signed “Donation Request” Form which

includes a Release of Liability.

Gift of Public Funds: if the non-profit 501(c)(3) is a local organization, then assisting

them will also assist the National City residents they serve, and the donation will benefit
the community.
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Donation of Surpius City Property and POLICY #115
Police Dept. Unclaimed Personal Property
| ADOPTED: June 17, 2003 AMENDED:
Procedures «" ‘\.

Municipal agencies and local, non-profit 501(c)(3) organizations m %fequest\donatmns
by submitting the “Request for Donation™ form to the Finan ,‘,ﬂepamnentfPhﬁ;)]ﬁ’asmg
Division. The Purchasing Division will obtain City Council approva; 4

e g
Y “-. "' gt

The Finance Department/Purchasing Division will: e ¥

¢ notify the City Council prior to sending anythlng to ai.lptlon‘ ® allow them the
opportunity to consider donation instead ,4_-:»' & Y %

e seek Council approval for all donation requeétﬁ » r \‘"2-")

e develop a lottery system in the event thaj.muh:lpl‘e &genc*res “request the same item

¢ coordinate the donation process and péerwoi‘k o

¢ provide details regarding the type of ﬁfggeﬂy tha;t 1is i’vallable upon request

¢ upon approval by the City Council, méiﬁ{a the /yjroperty available to the requesting
agency

o verify local, non-profit 501 (c)(3) staqzls wﬁ physma.l proof, and website registries
such as: www.guidestar.com

e confirm valid bus1ne&$ license f&lﬂ\@aﬁ non-profit 501(c)(3) agencies

» ensure completign of 8 W for Donation” form and signatures

o document the donation k¥ L,r

= ensure that City pr&pert)%tg,gs and other sensitive City information (hard drives, etc)

have bee | remevedt fi ﬁm the property
o notify’ Qle Fitpce Department to remove applicable items from the City’s Fixed
Aﬁ%ﬁln@ogg\xf
e \:\_\L .r _\ \ -.ﬂ
NE o
Relate icy References
Municipal §ode Chapter 2.42
Municipal Code Chapter 2.44
IRS Code 501(c)(3)
Donation Request Forms are available from the Purchasing Division of the Finance
Department

Prior Policy Amendments
April 20, 2004
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Procedure for Disclosure of Ex Parte Contacts POLICY #11g
ADOPTED: February 6, 2007 AMENDED:
Purpose N

To establish a procedure, applicable to the City Council and, ﬁﬁCltyﬁgards and
commissions, for the disclosure of ex parte contacts, and to recp@'%f;c sugh discldéme as a
matter of City policy. W )

Background ER &
An "ex parte" contact or communication occurs when, prior te considefing a matter on a

public meeting agenda, a member or members of ¢heLity Council, or one of the City's

boards or commissions, receive information, orai,@mtteh or otherwise pertaining to that
matter outside the public meeting. A

Py o
"'—”"“"«'5:; Y

A

A7
A

In making certain types of decisions, typially

sally dealyig with an individual or an applicant
for a permit, and applying rules or laws 103 specific set of facts, the decision-making
body is said to be acting in a "quasi-judi%@!}*capacity, i.e., similarly to a court.
Examples of quasi-judicial proceedings are applications for conditional use permits and
variances, and personnel disciplitary mattérs.

In quasi-judicial proceecim; due proﬁ_zéss requires that the decision-maker be impartial
and without bias. A personal.intefest or involvement in the outcome of such a matter or
with any participants, whicli is urirelated to the merits, requires disqualification of the
decision-maker. As eihag;xple" ,-appellate courts have found impermissible bias on the part
of city com‘imlmembefsm the following cases: Mennig v. City Council of the City of
Culver Cify;i(city oquncil became personally embroiled in controversy over police chief's
termisiation); €lark v. City of Hermosa Beach, (court held that a councilmember's history
ofperson&lgmn@-my to the applicants made him "not a disinterested, unbiased decision-
maker*y. | d

Considerations of due process in quasi-judicial proceedings also require that the decision
not be made based upon information received outside of the administrative hearing. This
concept is often referred to as the prohibition against ex parte contacts. For example, in
Safeway Stores v. City of Burlingame, the court held that opponents of a proposed
parking district did not receive a fair hearing where members of a city councii held
conversations with affected property owners outside the hearing and made trips to the
area for the express purpose of making determinations of disputed facts. Similarly, in
Jeffrey v. City of Salinas, a councilman talked with property owners concerning the
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Procedure for Disclosure of Ex Parte Contacts POLICY #116
ADOPTED: February 6, 2007 AMENDED:

advantages of a parking district and made a personal visit to the_"’aré?a,:.:,. The court
concluded that the councilman's vote should not be counted. sy, K

5,
Fortunately, in the event an ex parte contact occurs, disqualificatiofi.of the official
making the contact can be avoided and "cured" by disclosure of the coptact at the time of

F

the public hearing. (Jeffrey v. City of Salinas). Thﬁrefﬁic, if an ex _paﬁe contact occurs, it

is of the utmost importance that the contact be dise]gase(/l .
B N:‘r

Policy

1.  Members of the City Council and of th“e;Git,y"s boards and commissions shall keep
a written record of all ex,gfarte contacts, as:that term is explained in this Policy.

2. At the time an agenda 1teﬁ11§ called, and prior to any discussion of the item, any
member of the City Council or:ef% board or commission who has received an ex
parte contact pertaining to that item shall disclose the occurrence of that ex parte
contact on thewpublic record.

1 shiall :@p&gav(n to inform all persons intending to appear before the City
of the'City’s boards or commissions of this Policy.

4, "Urféler no circumstances shall a person make ex parte contacts with a majority of
" the.thembers of the City Council or of the City's boards or commissions in order to
\dﬁvclop a consensus or a collective concurrence as to an item to be considered
andfgr acted upon by the City Council, board or commission. Such conduct is
violafive of the Ralph M. Brown Act.

Related Policy References

None

Prior Policy Amendments

None
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CITY COUNCIL POLICY
CITY OF NATIONAL CITY

TITLE: Distribution and Reporting of Tickets and POLICY #117
Passes Distributed to, or at the behest of, a City Official

ADOPTED: April 19, 2011 AMENDED:

Background <
The City strives to provide impartial and high quality services to its restdents

businesses and visitors. The receipt by City officials of gifts or. @“thér items of
value can be perceived as attempts to influence City opcraiwns an& the City-
wishes to avoid any appearance of impropriety or favoritism. ésfddmonally,
however, City official attendance at public events is nece&sary to d@ggve the
goals of governance, both to promote the policies of the City angl to ‘maintain
close contact with the residents and interests group&W;ﬁhm the Qlty

Purpose
The purpose of this Policy is to ensure thiat twws amg, pass&s provided to and

distributed by the City to, or at the behest &f, a Clty@fﬁcﬁl are in furtherance of a
governmental and/or public purpose as reqw.%red under Section 18944.1 of Title 2,
Division 6 of the California Code of Regulatlon&

This policy is subject to all *@phcabl@ California Fair Political Practices
Commission (FPPC) reguiatlons as“%llzas the Political Reform Act. Nothing in
this Policy is mtenc}ed to altér, amcnd ‘or otherwise affect the obligations of City
officials under the B@lmcal Reform ‘Act and its implementing regulations or the
City of Nahon.a,l C1ty s %@onﬂmt of Interest Code.

The Eft’j?"’of Nation ?‘i’ty the Community Development Commission of the City
of+ %ﬂoﬁ&, Cff?‘ (CDC) and the Successor Agency to the Community
Develoﬁﬁaent Commission as the National City Redevelopment Agency (SA). All
references J@@ﬁnn this Policy to “City” shall also apply to the CDC and the SA.

¥

1.0 References
a. Title 2, Division 6 of the California Code of Regulations, Sections
181000, et seq.

b. California Political Reform Act (Government Code Sections 81000,
et seq.) and implementing regulations. (Title 2, Division 6 of the
California Code of Regulations).
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Distribution and Reporting of Tickets and POLICY #117
Passes Distributed to, or at the behest of, a City Official
ADOPTED: April 19, 2011 AMENDED:

c.  National City Conflict of Interest Code.
d.  Government Code Section 82048

e. California Code of Regulations Sections 18944.1 an“dil,S?Ol _<

2.0 Policy s

ci“ 4

“-

2.1 This Policy applies to tickets and passes that prov%de adnussmn to a
facility, event, show, or performance for .an entertainment,

amusement, recreational, or s;mi‘ia'fﬁurpo&e, and are:

a. gratuitously prowded“ﬁ‘@ the City by an outside source; or

b. acquired by the City by puzghase,@r

¢. acquired by the City pursuant»;to the terms of a contract for use
of public ‘preperty; or acqu1red by City because the City

controls the event.

~

2.2 This Pohcy shaﬂ ‘@niy apply to the City’s distribution of
tlckets/passes f’é or at the behest of, a City official. This Policy does
.ot apply to any.ether item of value provided to the City or any City

ofﬁ(;lal regardless of whether received gratuitously or for which

. eonsideration is provided. This includes food, beverages or gifts
pr@wdgd to a City official at an event that is not included in the fair

* market value of the ticket.

3.0 Definitions

Unless otherwise expressly provided herein, words and terms used in the
Policy shall have the same meaning as in the California Political Reform
Act of 1974 (Government Code Sections 81000 et seq., as amended from
time to time) and the related FPPC Regulations (Title 2, Division 6 of the
California Code of Regulations, Sections 18100 et seq., as amended from

time to time).
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CITY COUNCIL POLICY
CITY OF NATIONAL CITY

TITLE: Distribution and Reporting of Tickets and POLICY #117

Passes Distributed to, or at the behest of, a City Cfiicial

ADOPTED: April 19, 2011 AMENDED:

3.1 “City” or “City of National City” means and includes Ihe City of
National City, the Community Development Commlssmn bf the C“ij:y
of National City, the Successor Agency to the Commfmﬁg g

Development Commission as the National €‘:|:tv Redcwi,epment
Agency (SA) and any other affiliated agency created or activated by
the National City City Council, and: magy comrmssmn, ‘committee,
board or department thereof. :—

3.2 “City official” means evﬁy m@be £ officer employee, or
consultant of the City of ’T\iwonal Cf@ as defined in Government
Code 82048 and FPPC Regulat‘m 187@1 who must file a Statement
of Economic Intcrests Kk a

£l
>

3.3  “FPPC” means the Ca.hforma F air Political Practices Commission.

34 “Immediate MX” mea:rfs an individual’s spouse and dependent
clnldm 'é P Mo

F

35 "‘Pohcy” rmeans yﬁy Policy which governs the distribution, use and
i remeng of tickets and passes controlled by the City.

36 '::“‘Jilcket"* means any ticket or pass that grants admission privileges to
; . a f@@’i@ﬂy, event, show, or performance for an entertainment,
amusement recreations, or similar purpose.

4.0 Geiieral Provisions

4.1 No Right to Tickets: The distribution of Tickets pursuant to this
Policy is a privilege extended by the City and not the right of any
person to whom the privilege may from time to time be extended.

42 Limitation on Transfer of Tickets: Tickets distributed to a City
official pursuant to this Policy shall not be transferred to any other
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CITY COUNCIL POLICY

CITY OF NATIONAL CITY
TITLE: Distribution and Reporting of Tickets and POLICY #117
Passes Distributed to, or at the behest of, a City Official
ADOPTED: April 19, 2011 AMENDED:

4.3

44

4.5

4.7

person, except to members of the City official’s nnmedg;ate famﬂy
solely for their personal use. P V

Prohibition Against Sale of or Receiving Réini’imrsém““ent for
Tickets: No person who receives a Ticket pursuant to- this Pollcy
shall sell, receive reimbursement for, or. receive anyy other
consideration in exchange for the Tlcket

Implementation of Policy: Thé Cj’ﬁy Manager in his’/her sole
discretion shall have the authority to dﬁtermme whether the City
should accept or decline Tickets offered to hié City and to distribute
Tickets as he/she deems appr@pnate provﬁed such action conforms
with this Policy.

Designation of ‘ﬁgcncy Head: The City Manager shall be the
“Agency Head” for‘Wosesi%f implementing the provisions of this
Policy. The City Manager shall promptly report all Tickets
dlstnbuted pursuant to this Policy to the City Clerk, who shall be
responsi,ble for posting disclosure form(s) provided by the FPPC on
the City’ S“WebSIE in compliance with FPPC regulations and Section
6.2.of this Policy.

No Eaﬁ'ﬁa‘ﬂdng of Tickets: No Ticket gratuitously provided to the

City by an outside source shall be earmarked by the original source
for distribution to a particular City official.

Valuation of Tickets: The City Manager shall determine the face
value of all Tickets distributed by the City pursuant to this Policy.

5.0 Distribution of Tickets

5.1

The distribution of the Ticket(s) to, or at the behest of, a City
official accomplishes a governmental and/or public purpose
including, but not limited to, any of the following;
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CITY COUNCIL POLICY
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TITLE: Distribution and Reporting of Tickets and POLICY #117
Passes Distributed teo, or at the behest of, 2 City Official

ADOPTED: April 19, 2011 AMENDED:

e
a. The performance of a ceremonial role or ﬁmctlon*"by 4. £31ty
official on behalf of the City at an event. Vi T

Ty

b. The official duties of the City ofﬁmal requlre hls or her
attendance at the event.

"i! o .
z e 3
o F

c. Promotion of intergovernmental relations Wor éi)operatlon
with other governmental agencm “including ‘ﬁut not limited to,
attendance at an event with or by elected or appomted public
officials from other Junsdmﬁm thw staff members and their
guests. - }_A, g

\_.\ v

d. Promotion of City resour&,s aﬁd/or facilities available to
National Clty racmdents i

¢. Promotion of Clty 1n1t1ated sponsored or supported community
program’s wgr evcnts

f. Paramotmgi.;s supgﬁrtmg and/or showing appreciation for
__ programs fg services rendered by charitable and non-profit
"-‘7-;;; org@azatwns ‘benefiting National City residents.

R 8 Prma_;;gnon of business activity, development, and/or
& . “redevelopment within the City.

. Promotion of City tourism.

i. Increasing public awareness of the various recreational, cultural,
and educational venues and facilities available to the public
within the City.

j. Attracting and/or rewarding volunteer public service.

k. Encouraging or rewarding significant academic, athletic, or
public service achievements by National City students, residents
or businesses.
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ADOPTED: April 19, 2011

AMENDED:

L. Attracting and retaining City employees.

m. Recognizing or rewarding meritorious ser‘?lce by Clty

employees.

A —'\ <

n. Promoting enhanced City employee perfon%raiﬁ,;m or momfl"

0. Recognizing contributions made.to the Clty by C’ity officials

who are leaving the City’s service.

5.2 When a City official treats the mﬁiet as. income consistent with
applicable state and federal income tax. laws the distribution of the
ticket to that official shall be dlsclosetl In accordance with Section

6.2 of this Pohcy T
e

6.0 Disclosure Reguireménts"

6.1 This pollcy 54;1»&11 be permanently posted on
promment fa&hm}a < _f,-»‘

the City’s website in a

6.2 TleCtS dtstnbuted pursuant to this Policy shall be disclosed on a
¢ form provided by the FPPC (Form 802), and posted on the City’s

web51te In a prominent fashion within thirty
“Tﬁi@kets .afe received by, or distributed at

(30) days from the date
the behest of, a City

. officiat. Form 802 shall remain on the City’s website for a minimum

of two (2) years from the date of posting.

The original Form 802

shall be retained in the Office of the City Clerk for a four (4) year
period. The disclosure from shall include the following information:

a. The name of the recipient, except that if the recipient is an
organization other than the City, the City may post the name,
address, description of the organization and number of ticket
provided to the organization in lieu of posting the names of

each recipient;

b. A description of the event;
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7.0

c. The date of the event;

d.  The face value of the Ticket;

e.  The number of Tickets provided to each person *;(

/
f. If the Ticket was distributed at the beheat of a Clty ofﬁmal
the name of the City official wh@rzpﬂdc the: Eehestg and

g. A description of the public purppsc;ﬁs},ﬁmhered by the Ticket
distribution or, altemawelyg t,hat %ﬁ C1ty official is treating
the Ticket as income..: ¢

6.3 Tickets distributed by the Cn;y fm‘ which the City receives
reimbursement fr@‘m the City ofﬁclal shall not be subject to the
disclosure prov1s1dn§ of Sectk)n 6.2

Exceptions ":';_;;;-s ; \;ﬁfg.fg*

7.1 A chkgt to a ﬁbn-proﬁt fundraising dinner is generally treated as a

fg,ft to thé. 1nd1vadua1 under FPPC Regulation 18946.4. This Policy

r w@gfd n@twly because the Ticket is not for admission to an event

v or facﬂ‘,lty “for an entertainment, amusement, recreational or similar

pu.rposc:’W The Ticket is reportable on the official’s Statement of
Eooﬁﬂmlc Interests.

"\

7& .. Where admission to a luncheon, dinner, or reception is not provided

; by a Ticket, but by invitation, this Policy does not apply. The value

of the admission is reportable on the officiai’s Statement of

Economic Interests, unless the admission is provided by the City to

the official who is attending the event as part of his/her official

duties, in which case the admission is not reportable by the
individual, but by the City under FPPC Regulation 18944.2.
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Related Policy References
See Section 1.0 above

Prior Policy Amendments

noneg
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